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What is the NHSA™ Designation? 
 
The National Health and Safety Administrator (NHSA™) designation recognizes individuals 
who have completed formal health and safety training within the construction industry. 
Unlike the NCSO™, the NHSA™ designation is specifically designed for individuals without 
the three years of required construction field experience. 
 
The certification demonstrates foundational competency in the principles of health and 
safety administration, providing entry-level recognition for those supporting workplace 
safety programs. 

 
Key Responsibilities of an NHSA™ 

• Assisting management with health and safety documentation and recordkeeping 
• Supporting implementation of safety policies and procedures. 
• Coordinating safety training and tracking certifications. 
• Helping prepare for site inspections, audits, and COR®/SECOR® processes. 
• Promoting safety awareness and communication within the workplace. 

 
Who Typically Pursues NHSA™ 

• Safety administrators and coordinators. 
• Office-based safety support staff. 
• Individuals starting a career in construction health and safety. 
• Students or new entrants to the construction industry. 

 
Who Should Pursue NHSA™ Designation? 

The NHSA™ program is ideal for those establishing themselves in safety administration but 
who do not yet meet the NCSO™ field experience requirement. 
 
Ideal candidates include: 

• Entry-level employees supporting a company’s health and safety program 
• Individuals pursuing a career path in construction safety 
• Administrative professionals moving into safety-related roles 
• Future NCSO™ applicants working toward three years of field experience 
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Benefits of Becoming an NHSA™ 
• National Recognition: Provides industry-wide acknowledgment of your safety 

training achievements. 
• Career Development: Establishes a solid foundation for career growth in health 

and safety roles. 
• Stepping Stone to NCSO™: Serves as a pathway toward the NCSO™ designation 

once construction field experience is gained. 
• Practical Knowledge: Builds an understanding of safety legislation, hazard 

management, and workplace safety practices. 
• Employer Value: Enhances organizational safety performance through skilled 

administrative support. 
 
 

Step-by-Step Designation Process 
Step 1: Complete Required Courses 
Courses are divided into compulsory and elective categories. All courses must be taken 
through recognized training providers or submitted for equivalency evaluation. 
 
Compulsory Courses: 

• COR® Auditor  
• COR® Principles of Health & Safety Management 
• COR® Leadership for Safety Excellence 
• COR® Hazard Identification and Risk Control 
• Train-the-Trainer 
• Safety Administration 
• WCB Basics / Return to Work 
• Workplace Hazardous Information System (WHMIS) 
• First Aid / CPR (Level 1 or higher) 

 
Elective Courses (minimum 4 hours each, choose at least 2): 

• Flag Person 
• Transportation of Dangerous Goods (TDG) 
• Fall Protection Awareness 
• Ergonomics / MSI Prevention 
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• Workplace Safety and Health Committee 
• Traffic Control Coordinator 
• Hoisting and Rigging 
• Confined space entry  
• Prime Contractor  
• Other approved courses (must be evaluated for equivalency) 

 

Step 2: Final Written Exam 
Step 3: Final Written Exam & Code of Ethics 
Once coursework and practical submissions are completed, applicants must pass a final 
written exam: 

• Format: Closed book written exam, maximum 2 hours 
• Delivery: In-person (photo identification required) 
• Passing Grade: Minimum 75% 
• Attempts: Up to 3 tries 

o If unsuccessful after 3 attempts, a 2-year wait is required before reapplying 
 
Code of Ethics: 

• Upon passing the exam, applicants must sign and agree to adhere to the NHSA™ 
Code of Ethics 

• This commitment is ongoing and required for maintaining the designation 

Step 4: Maintaining Your Certification 
The NHSA™ designation is valid for 3 years. To maintain your certification, holders must: 

• Submit proof of current certifications for expiring courses (e.g., First Aid, TDG, 
WHMIS) 

• Keep contact details up to date with the WORKSAFELY office 
• Continue to comply with the NHSA™ Code of Ethics 

 
Note: Failure to meet the requirements may result in the suspension of NHSA status. 
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Application Process: How to Get Started (Overview) 
1. Complete Training: Take all required courses (or submit for equivalency) 
2. Submit Your Documents: Toolbox talks, inspections, and course certificates 
3. Request Final Exam Access: Schedule your exam upon approval 

o Upon passing, sign and agree to adhere to the NHSA™ Code of Ethics 
 

Frequently Asked Questions (FAQ) 
1. How long does it take to become certified? 

o Typically 6–12 months, depending on prior training and availability. 
2. Can I use training from another provider or province? 

o Yes, submit proof of equivalency for review and approval. 
3. Is the NHSA™ recognized outside Manitoba? 

o Yes, the designation is recognized nationally, though maintenance 
requirements may vary by province. 

4. What happens if I don’t pass the final exam? 
o Up to three attempts are allowed. After three unsuccessful tries, a 2-year 

wait is required to reapply. 
5. Can I work in safety without NHSA™? 

o Yes, but the designation enhances credibility and career prospects in health 
and safety roles. 
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